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Mopsan APOBHA s
ydeTra MUKpONoBpexRIeHuii (Mukporpasm) paéotHnkos BMAOY COII Nel0
1. O6mue monoxeHNs
1.1. Hacrosmuit TTopsmok yueta MUKPOIOBpEXAeHUH (MUKpoTpaBM) pabdotHHKOB BMAOY COHI NelO
(mamee — IlopsitoK) OIpenmenseT MPOUeAypy ydeTa M pacCMOTPEHHE OOCTOATENLCTB U IIPHYMH,
OpUBEAIIAX K BO3HAKHOBEHHWIO MHKPOIIOBPEXICHNH (MHKpPOTpaBM) pPabOTHMKOB C  IIEJIBIO
COBEPUICHCTBOBAHMS BHYTPEHHUX MPOIECCOB yIpaBieHUs oxpaHo#t Tpyaa B BMAOY COIIL NelO
(manee — opraHu3aliysi) ¥ IpeayTIpEeKISHIs IPOU3BOICTBEHHOIO TpaBMaTU3Ma.
1.2. Y4er MUKPOTIOBpEXIEHUH (MUKPOTPaBM) pabOTHUKOB OCYIIECTBILIETCS IIOCPENCTBOM cOOpa H
PETUCTpPAIMH HHHOPMAITHH O MAKPOIIOBPEKACHASIX (MUKPOTPAaBMaX), UCXO/S U3 CHEIH(DHKH
JIESTENFHOCTH OpraHy3anui, JOCTIKSHIN COBPEMEHHOM HayKH U HAWIyYIIUX IPaKTUK.
1.3. Y4eT MUKpPOIIOBpEKIeHHH (MUKPOTPaBM) paOOTHUKOB H PAaCCMOTPEHHS OOCTOATENLCTB K IPHYMH,
NPUBEIIIAX K WX BO3HHKHOBEHWIO, OCYINECTBIAETCS pPaOOTHMKOM, Ha3HAYEHHBIM IIPHKA30M
PYKOBOAMTENSI OPraHu3aIiy (fanee — OTBETCTBEHHBIN 32 MUKPOTPABMBI), B COOTBETCTBUH ¢ [lopsankoM u
3aKOHOJIATETHCTBOM PO.
2. Kaxue MukpomnoBpexIeHnAs: (MHKPOTPaBMbI) PA0OTHHKOB IOJ/IEKAT YIETy
2.1. TTox MUKPOIOBpEXIEHHAMU (MAKPOTPABMAMH) TIOHUMAIOTCS CCAIHBI, KDOBOIIOATEKH, yIIHOBI
MSTKHX TKaHeH, TOBEPXHOCTHBIE PAHBI H IPYTHE TIOBPEKICHIS, II0JIydeHHbIe paOOTHUKAME U IPYTHMH
JMLAMY, YYaCTBYIOIIUME B IPOW3BOJCTBEHHOW [ESTEIBHOCTH OpPraHW3alliH, YKa3aHHBIMH B 9acTH
BTOpOi crateu 227 TpymoBoro koxekca P®, IpH HCIOMHEHMH MMM TPYHOBBIX OOA3aHHOCTEH HITH
BBIIOJIHEHUH KaKoH-mu60 pabGoThl M0 MOpydeHuo paboTomarers (ero IPeACTaBHTENd), a TAKKe MpH
OCYIIECTBJIEHUH WHBIX [TPABOMEPHBIX NeHCTBHUH, 00YCIIOBIEHHBIX TPYAOBLIMHU OTHOIICHUSIMH C
paGoTomaTeieM THOO COBEPITAEMbIX B €r0 HHTEPECAX, HE MOBJIEKIINE PACCTPOUCTRA 3T0POBES MK
HACTYIUIEHHE BPEMEHHOM HETPYAOCIIOCOOHOCTH (aiee — MUKPOTPaBMBI paOOTHUKOB).
3. OcHOBaHMHS y4eTa MUKPOTPaBM Pa0OTHHKOB
3.1. OcHOBaHHWEM I PETUCTPAIIMH MAUKPOTPABMBI paOOTHHIKA ¥ PACCMOTPEHHUS 0OCTOATENBCTB U
IPWYKH, TIPUBEIINX K €€ BOSHUKHOBEHHIO, SBJIAETCS 00paleHHe MOCTPAIABIIETO K CBOSMY
HEIOCPEACTBEHHOMY HJIH BBIIIECTOSIIEMY PYKOBOIHUTENIO, OTBETCTBEHHOMY 3a MUKPOTPABMBI B yCTHOH
WM TUCBMEHHOH (opme. '
3.2. TlocTpanaBmiuii BIipaBe OOPATUTHCS 38 HEOOXOAUMOH TTepBOH IOMOIIBIO U (MJIH) METUIUHCKON
MTOMOIIIBEO.
3.3. OnoBeImenHbIH HENOCPEACTBEHHBIN HITH BBIIECTOAIIUH PYKOBOUTEND [TOCTPAIABIIEIO
He3aMeIIUTENIFHO HHPOPMUPYET JIFOOBIM JOCTYITHBIM CIIOCOG0M OTBETCTBEHHOTO 38 MEKPOTpaBMBL. IIpu
HHGOPMHUPOBAHHH COOOIIAETC:
e (haMmIHA, HMs, OTYECTBO (IPU HATHIMH) IOCTPAAABIIEro paboTHHKA, JOIKHOCTE, CTPYKTYPHOE
TIOAPa3ICIICHUE;
e MECTO, JIaTa U BPeMs ITONTyIeHUS PaOOTHUKOM MUKPOTPABMBI;
e xapakTtep (OmMcCaHKe) MUKPOTPABMEL,
e KpaTkag uHpopMarus 06 06CTOSITENBCTBAX MOIYIeH s pA0OTHAKOM MUKPOTPABMEL.
4. PaccMoTpenue 06CTOATEIHCTB M IPUYHH MHUKPOTPaBMbI PA00THHKA
4.1. Tlpu momydyennu wHGOPMALMH O MHKPOTpaBME PabOTHHKa OTBEICTBEHHBIM 32 MHUKPOTPaBMBI
paccMaTpUBacT 0OCTOSITENBCTRA U IIPUYMHEL, IPUBEAIIHE K €€ BO3SHUKHOBEHHIO, B CPOK 110 3 pabouux



HEH.

4.2. TTpy BO3HUKHOBEHHH OOCTOSTENBCTB, OOBEKTHBHO IPENATCTBYIOMMX 3aBEPIICHHUIO B YKa3aHHBIA B
IYHKTE

4.3. Tlopsmka CpOK pacCMOTPeHHs OOCTOATENbCTB M [PHYWH, NPUBEIIMMX K BO3HMKHOBEHHIO
MHKPOTPaBMBI PabOTHHKA, B TOM YHCIIE TI0 IIPHIMHE OTCYTCTBUS 00BSCHEHHS IIOCTPafaBIIero
paboTHMKA, CPOK PACCMOTPEHHS 0OCTOATENBCTB U IPHYNH, IPUBEAIINX K BOSHUKHOBEHHIO MUKPOTPABMBI
paboTHHKA, TPOJIIeBACTCSI, HO HEe Oonee 4eM Ha 2 pabodux [IHSL.

4.4. TIpu paccMOTpeHHH 0OCTOSTENBCTB U IPHYHH, IPUBEIINX K BOSHUKHOBEHHIO MUKPOTPaBMBI
paboTHUKA, OTBETCTBEHHBIA 32 MUKPOTPaBMBI BIIPABE!

e 3ampalIEBaTh OOBICHEHHE [IOCTPAIABIIEro PabOTHHKA 06 0OCTOATENBCTBAX TFOOBIM JOCTYITHEIM
CII0co60M, B TOM YHCIIE TIOCPEACTBOM JJIEKTPOHHOTO JOKYMEHTO000POTa,;

e IIPOBOJHUTH OCMOTP MECTa IIPOUCIIICCTBHS;

o (DHUKCHPOBATH OOCTOSTEIBCTBA IPOUCIIIECTBAS MyTeM OQOPMIICHHUS CXEM, IPOBEICHHUS dborto- u
BUIIEOCHEMKH;

e IPHUBIEKATh IIOCTPANABIIEr0 PabOTHHKA JIMYHO UM YePe3 CBOUX MPEICTaBUTENCH, BKIOYast
IIpesicTaBUTeNel BRIGOPHOTO OpraHa IepBHYHOM MPO(COrO3HON OpraHU3aIHH;

e IIPHBJIEKATH HEIIOCPEICTBEHHOTO MM BBIIIECTOSIIETO PYKOBOAUTENLA IIOCTPA/ABIICTO
pabOTHHKA, PyKOBOAUTEILA CTPYKTYPHOTO MOIpa3/IeIICHUS;

e IIPOBOJUTH OIIPOC OYEBUIIIEB.

4.5. TlocTpanaBmuit pabOTHUK UMEET TIPAaBO HA IMYHOE y4acTHe N Y4acTHE JePe3 CBOUX
TIpeCTaBuTENEH B PACCMOTPEHNN IPHIHH B 0OCTOATENBCTB COOBITHH, IPHBEIIIIX K BOSHUKHOBCHUIO
MHKPOTPaBMBL.

5. OdopmJieHrE HTOrOB PACCMOTPEHHSI 00CTOATENHCTB U NPHIHMH MMUKPOTPAaBMbI paboTHHKA
5.1. Tlo pe3ynbTaTam JiecTBIH, yKasaHHBIX B pasaene 4 [lopsinka, OTBETCTBEHHBIH 38 MUKPOTPABMbI
COCTABIIAET CIPABKY B JJIEKTPOHHOM HITH GyMaKHOM BHJIE 110 (OPME H3 TIPHIIOKEHUS 1 x Iopsnky.

5.2. CnpaBka 3aBepsieTcs OAIHKCHIO OTBETCTBEHHOTO 32 MUKPOTPaBMBI.

5.3. OTBETCTBEHHBIH 38 MHKPOTPABMbI 00513aH 03HAKOMUTH II0CTPAIaBIIEro paboTHHKA C Pe3yIbTaTaMH
paccMOTpeHus OOCTOSTENbCTB M INIPHYMH, NPUBEAIIMX K BO3HUKHOBCHHIO MHUKPOTPABMBL. @akt
03HAKOMJICHHS 0(OPMIIIETCS TIOMETKON Ha CIIPABKE C HOIMHCHIO MOCTPAIABIIEro pabOTHHKA U NaTOH
O3HAKOMJIEHUS.

5.4. TIpu Heo6XOIMMOCTH OTBETCTBEHHLIN 3a OXPaHy TPyJa IPOBOIUT BHEIUIAHOBBIN MHCTPYKTaX C
[IOCTPaJaBITHM PaOOTHUKAM.

5.5. OTBETCTBEHHBIH 32 MUKPOTPABMBI PETHCTPHPYET MUKPOTPABMY PabOTHHKA B XKyPHAIIE,
oopMIIEHHOMY T10 00pasily U3 IpunoKeHus 2 K [lopsanky.

5.6. T1o mToraM paccMOTpeH s 0GCTOSTENBCTB U IPHYHH, IIPUBEAIINX K BOSHUKHOBEHHUIO MUKPOTPaBMBbI
pabOTHWKA, OTBETCTBEHHBI COCTABIIAET C YYaCTHEM DYKOBOJMTENA CTPYKTYPHOTO IIOAPA3ZCTICHHUA
IIOCTPaJaBINEro PabOTHHKA, OTBETCTBEHHOTO 3a OXpaHy TpPyAa IPOEKT MEPEUHST MEPOTIPUATUH IO
YCTPAHEHHIO IIPHYHH, TTPUBE/IIAX K BOBHUKHOBEHMIO MUKPOTPaBMEI pabOTHHKA, B TEICHHE 7 pabounx
JIHEH CO JTHS YTBEPKIEHUS CIIPABKH.

5.7. Tlpu TIOATOTOBKE IIEPEUHS] MEPOIIPUATHH yIUTHIBAIOTCA:

o 06CTOSTENBCTBA IONYYEHHS MHUKPOTPABMBL, BKIFOYas HCIOJNb3yeMble O00OpyNOBaHHE,
HHCTPYMEHTEI, MATEPHUAIB! U CBIPBE, IPHEMBI paOOTHI, YCIOBHS TPY/a, X BOSMOXKHOCTD HX
BOCIIPOM3BEIEHHS B CXOKUX CUTYaIlHsAX MIIH Ha IPYTUX pabouux MecTax;

¢ OpraHM3AIMOHHBIE HEJOCTATKY B (YHKIIMOHMPOBAHUHI CUCTEMBI YIIPABICHHS OXPaHOH TPYZa;

o (buU3MYECKOE COCTOSHIE PAOOTHAKA B MOMEHT ITOTy4CHHS MUKPOTPaBMBL,

e MeEpBI 110 KOHTPOIIIO;

¢ MEeXaHM3MBI OICHKH 3 (EKTHBHOCTH MEp IO KOHTPOIIO U PeaTn3alii NpO(GHIaK THYECKIX
MEPOIIPUATHH.

5.8. OTBETCTBEHHBI 32 MEHKPOTPABMEI IIPEJICTABIIET IIPOSKT HEPEUHs, YKa3aHHOTO B IIYHKTE 5.5.
I[Topsizika, Ha YTBEPKICHUE PyKOBOIUTEIIO OPraHU3aIHH.

6. IlopAXOK B CPOKH XpPaHEHHs JOKYMEHTOB
6.1. OTBETCTBEHHBIH 32 MHKPOTPAaBMBI 0OSCIICUNBAET XpaHEHNE CIPABOK 1 JKYPHAJIOB y4eTa MUKPOTPaBM
B TEYEHME OIHOTO TOJIA CO MHS MATHI IIPOUCIIEIIEH MUKPOTPAaBMBI M IIOCTIC/IHEH 3aIICH B XKypHae.
6.2. JIOKyMeHTEI, yKasaHHbIe B ITyHKTE 6.3 [Topska, XpaHATCA B OpraHA3allii B MECTaX, K KOTOPbIM
HMeeT JOCTYII TOJILKO OTBETCTBEHHBIE 32 MUKPOTPAaBMBL U 38 OXPaHy TPY/a.



[Tpunoxenne 1 x Iopsaxy
yueTa MEKPOTIOBPEKAEHUH (MUKPOTPABM)
pabotarkoB BMAOY COII Nel0
CupaBKa 0 paccMOTpeHHH IPHYHH H 00CTOATEIbCTB, IPHBEAMHUX K BO3SHUKHOBEHUIO

MHUKPONOBpPesKIeHNs (MUKPOTPaBMbI) pa00THHKA

[TocTpanaBmui paOOTHHK

daMunusd, ¥Ms, 0T9eCTBO (PU HATHIHHN)

TlNon powxpenus

JL0mKHOCTB

CTpyKTypHOE OApa3fesieHue

Crasx paboTHI TI0 CIENHANIBHOCTH

MecTo nonydeHus paGOTHHKOM MUKPOTIOBPEK AEHUA (MAKPOTPABMBI):

JaTa, BpeMs T0JTyYeHHs. MUKPOIIOBPEKIEHNA (MUKPOTPaBMEI)

JIeiCTBHS 110 OKa3aHUIO IIEPBOY IIOMOIIH:

XapaxTep (onucaHue) MUKPOTPABMBI.

OO6cTOATENECTRA:

TIpIHMHR, PUBEAIIKE K MEKPOIIOBPEKAEHHIO (MEKPOTPaBMe):

TIpe QOKEHHS 10 YCTPAHEHUIO IPHAHH, IIPUBE/IIIIX K MUKPOTIOBPE K IEHIO (MAKPOTPaBME):

TToamuce 1 @.M.0. OTBETCTBEHHOTO

JlomKHOCTD

Hata

CrieruaiucT [0 OXpaHe Tpyaa

JKypHan ydeTa MUKpONIOBpPe:KIeHUH (MMKPOTPaBM) pab0OTHHKOB BMAOY COII Ne10

JlaTa Havyaia BeIEHUL

[Mpunoxernue 2 k [lopsaaxy
y4eTa MEKPOIIOBPEKICHUHA (MUKPOTPABM)
paborarkoB BMAOY COIII NelO

Z[aTa OKOHYaHUs BECACHUA roaa

Ne | @. K. O. MecrTo, O6cTOSAITE/ILCTBA Ipuunna | Xapakrep | Ipunsar | Hocuencre | @. . 0.
MocTpanaBIl | AaTa, NOJy4eHUSIMUKPOT | MHKPOTPaB | MHKPOTPAB | bie ust JIMLA,

n/ | ero, Bpemsi paBMBbI MbI MBI MephblI MHKpPOTPAaB | IPOBOAUB

o | AOMKHOCTB, | MHKPOTpaB MBI 1ero
nogpasaene | Mbl 3allnCh,
HHe JOJKHOCTh
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